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Fard / To, '
1. The Postmaster General- Northern region, Kozhikode - 673 011
2. The Postmaster General- Central Region, Kochi - 682 020
3. The Director of Accounts (Postal), Thiruvanahthapuram —-695001
4. The SSPOs- Thiruvananthapuram (N)— 695 001 / Kollam Divisions - 691 001
5. The SSRM, ‘TV' Division, Thiruvananthapuram-695 036
6. The SPOs, Trivandrum(S)-695 036/Pathanamthitta-689 645/Tiruvalla-689 101 Divisions.
7. The Superintendent, PSD, Tvm / KCSD, Ernakulam- 682 020
8. The Exe. Engineer, Postal Civil Division, Thiruvananthapuram - 695 009
9. The Asst Engineer, PESD, Paruthippara, Thiruvananthapuram - 695 015
No. Gen/14-3/2017 (PC) dated at Thiruvananthapuram 695033, the 1&  .03.2020

Sub : Hygiene practice to contain COVID-19 : Instructions - reg

The competent authority has decided to take the following steps with immediate effect to
contain COVID-19.

1. As part of the “Break the Chain” initiative, all Divisions shall arrange to provide a
bucket, mug and soap at a suitable place in front of the post offices with an advice (Board)
to encourage the public coming to the post office to sanitize their hands using soap &
water, before entering or exiting the office. This is applicable to Branch offices also.

2. Electric kettle may be provided to all offices (wherever not available) to have facility
of drinking hot water for our employees.

3. The hygiene practice may be enhanced by periodical cleaning of counters, counter
surface, entrance doors and the exit doors etc ... of the office.

4, A meeting with Staff union representatives may be held, if necessary, to apprise the
measures taken by the administration and request them to co-operate.

5. The expenditure on this is to be met within the available PO-OE immediately.
Expenditure on this account shall be taken into account before surrender of unutilized funds
under PO-OE.

>> We need to be VIGILANT. No to PANIC << \

oY

/ N. Janaki +
Assistant Director (Gerféral Administration)

Copy to : AAO (Budget),CO for information and necessary action.
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